
 

Multi-Activity Roster TraCME Posting Procedure 
 
Access the Multi-Activity Roster option via: https://tracme.osteopathic.org/Roster/UploadMulti  
1. Click "Download the Multi-Activity Roster Template" 

 
 

2.  Download the Multi-Activity Roster Template and begin adding information for completed CME activities. 
 

 

https://tracme.osteopathic.org/Roster/UploadMulti


 

3. Fill the Institution, Contact Person, and E-mail fields in the template.  
4. The Program, Program Date, Learning Type and Credits can be left blank.  
5. Activity IDs may be found by searching via the “Activities Tab” in TraCME.   
6. Enter the physicians AOA number, Last Name, First Name, Credits Awarded and Credit Award Date.  
7. Once the Roster is complete save the file and close Excel. 

 
 

 
8. Select the file by hitting the [Browse...] or [Choose File] button. 

 
 

 
 
 
 
 
 



 

9. Select the Multi-Activity Roster file 

 
 

 
 
 
10. [[Click [Process Roster]] 

 
 

 
 
 
 
 
 
 



 

11. Each activity will include a "Confirm and Receipt" page highlighting any error noted. 

These errors occur when the TraCME system detects an issue with a physician listed on the Roster.  In the 
example provided, the physician had already received credit for completing the activity returning a “duplicate”  
error. 

 
 
 

 
 
12. You will need to select [Accept Valid Roster Records] for each page until you return to the original Multi-

Activity Roster Upload page. 

 
 
If you have any questions, please contact Tina Espina at tespina@osteopathic.org. 

 

mailto:tespina@osteopathic.org

